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AIRCRAFT DISPATCHER 
 

UNIT 4 – AIRCRAFT USE REPORT 
 

STUDENT WORKBOOK 
  

 
UNIT OBJECTIVE 

 
 
 

Demonstrate the ability to objectively review an OAS-23 or FS-122 prior to 
submission for payment. 
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NOTES 
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I. OAS-23 
 

A. Verify all entries on OAS-23. 
 
 
 
B. Sign for services received. 
 
 
 
C. Ensure pilot/contractor signature. 

 
 
 

D. Verify billee and program charge codes. 
 

 
Multiple program cost user breakout 

 
 
 

E. Ensure timely submission for payment. 
 

 
Prompt payment discount–within 30 days 

 
 
 
F. Assure completion. 
 

• Neat 
 
 
• Readable 

 
 
 
G. Obtain authorizing official’s signature. 
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H. Submit copies. 
 

• AMD–white copy 
 
 
 
• Vendor–blue copy 
 
 
 
• Agency–yellow copy 

 
 
 
II. FLIGHT USE REPORT–FS 6500-122 INSTRUCTIONS 
 

A. Verify all entries on FS-122. 
 
 
 
 
B. Sign for services received. 
 
 
 
 
C. Ensure pilot/contractor signature. 
 
 
 
 
D. Verify billee and program charge codes. 

 
 
Multiple program cost user breakout 
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E. Ensure timely submission for payment. 
 

 
Prompt payment discount–within 30 days 

 
 
 
F. Assure completion. 
 

• Neat 
 
 
 
• Readable 

 
 
 
G. Obtain authorizing official’s signature. 
 
 
 
H. Submit copies. 
 

• USFS 
 
 
 
• Vendor 
 
 
 
• Local Agency 
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NOTES 
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